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Hi story of Meadow Caks Acadeny

Meadow Caks Acadeny was founded in 1986. A new board
of Trustees was forned in 2008 and several new
prograns were added. Shubham Pandey and Deependra
Chhabra are current nenbers of the Board. Meadow
Caks Acadeny is licensed by the State of Texas.

We offer elenentary education for children in

ki ndergarten through fifth grade, providing a firm
foundation in the | anguage skills of reading, phonics,
spelling and handwiting. A strong mathenmati cal
program as well as science, social studies, art, nusic
and physical education, balance our programto educate
the whole child. The curriculumincludes a phonics
based readi ng program using basal texts and children's
literature supplenented with thematic units. These
units cross the curriculumin areas of science, math,
soci al studies, grammar, conputer instruction and
creative witing.

Qur goals for each child include academ c achi evenent,
devel opnent of good work habits, acceptable social
behavi or and i ndependent study skills.

We strive to help each child develop a positive self
I mge to becone all that he or she can be. W have
desi gned our curriculumand programto foster that
positive outl ook.

Qur programw ||l have a lasting, positive inpact on
your child s academ c future. W |ook forward to
t eachi ng your child.
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GCeneral Policies
Hours of QOperation

. Meadow Caks Acadeny is open Monday through Friday, 6:30 a.m to
6: 00 p.m except holidays. A list of observed holidays and a
school cal endar are presented annually.

Private Kindergarten hours are 8:30 a.m to 2:30 p. m

Private First grade through Fifth grade hours are 8:00 a.m to
3:00 p.m

. Children should arrive a few m nutes early as the school day
begins pronptly at 8:00 a.m or 8:30 a.m

Students enrolled in private school only should be picked up
pronptly. Extended care is available for $3.00 per hour or part
of an hour. Please call the office to nake arrangenents for

ext ended care should the need ari se.



Regi stration and Tuition
Regi stration Procedures and Policies

. Aregistration card nust be filled out and registration fee paid
before your child is officially enrolled.

. The registration fee i s NON- REFUNDABLE

There are two registration fees each year.
*A registration fee for the school term (Septenber through Muy)
*A registration fee for the sumrer program (June through August)

A child s enrol |l ment card, nedical exam nation, inmunization
records, Texas Departnent of Human Services infornmation, tuition
agreenent nust be returned to the school before the child attends.
**Any changes or additions to the nedical or shot record must be
given to the office i mediately.

Tuition Prograns and Policies

Upon enrol l ment, you choose to pay your fees weekly, sem -
nmont hl y, or nont hly.
*Weekly fees are due Monday in advance for the week and are
| ate on Tuesday at 9 a.m
*Sem -monthly fees are due on the 1% and 15'" and are | ate on
the 2" and 16'".
*Monthly paynments are due on the 1% and are late on the 2",

Late paynment charges: A late fee of $10.00 is assessed each
Tuesday at 9 a.m if there is any outstandi ng bal ance on your
account .

. NSF Charge: There will be a $25.00 charge on all returned
checks. If we receive 2 or nore returned checks on your
account, you will be required to pay by noney order.

. There is no discount when the school is closed for holidays
(this includes Christmas Break and Spring Break) or bad weat her
days. Wen the school is closed for holidays or bad weather
days, all children pay full tuition for that week. This is
necessary because our staff, teachers and bills nust still be
pai d.



5. There is no reduction in tuition due to absences.

6. Late Pick-Up Charge: W close at 6:00 p.m If you are late
pi cki ng up your child you nust pay a |late fee of $5.00 per 15
m nute period, per child. TH S IS DUE AND PAYABLE TO THE PERSON
ON DUTY. W do not pay salaries after 6:00 ppm |If you are late,
you pay the person that is staying late with your child.

7. Please do not send paynent to school with your child. Al
paynments nust be handled in the office — adult to adult.

8. Any tine a paynent is nore than two weeks past due, please contact

Ms. Prock to nmake arrangenments to bring the account up to current
status so that the student will not be dropped fromthe program

Hol i day Policy

1. When Meadow Oaks Acadeny is closed for holidays, all children pay
full tuition for the week. There is NO DI SCOUNT in your tuition
price when the school is closed for Christmas and Spring Breaks.

2. On “Day Care Only” days, when private school is not in session
your child is welcone to attend at no extra charge, provided your
child adheres to the private school hours.

| ncl enent Weat her Policy

1. When the school closes due to inclenment weather, there is no
di scount in your tuition. Cosings will be broadcast on
t el evi si on channel 4

Vacation / Illness Policy

1. There is no illness credit.

2. Vacation can only be in the sunmer time / not during the schoo
nont hs.



Arrival and Departure Procedures

1. When you arrive at school, if you would like to park, please
utilize the lane next to the colums. |If you wish to take
advant age of our valet service, you may stop in front of the door
and someone will come to your car to receive your child.

2. Valet service is offered in the norning between 6:30 am and 8: 30
am and 4:30 pmto 6:00 pm If you arrive at school at any other
time during the day, please park in a designated parking place and
escort your child inside the building, or cone inside to pick up
your child.

3. If your child is to be picked up by anyone other than a parent,

he/ she nust cone in and show |I.D. Your child will not be rel eased
to anyone except those listed on your registration card. These
cards must be kept up to date. |If you need someone, whose nane is

not listed, to pick up your child, you nmust call the office and
l et us know.

4. W will ask to see your driver's license until we recogni ze you by
sight. W will ask to see the driver’s |icense of anyone who cones
to pick up a child. This includes parents and grandparents.

Pl ease do not be offended. Your children are very precious to you
and us.

Meal s and Snacks

1. CGeneral Food Policies
*Candy, gum and sodas are not allowed at school. Excessive
sweets such as cooki es and cupcakes are di scouraged.
*Food from hone may NOT be refrigerated or warnmed for your child
due to staffing and refrigeration linitations.
*Arrangenents may be made through the office to provide a special
snack for birthdays.

2. Breakfast and lunch is included in the kindergarten tuition.
Lunches are well-balanced to neet the nutritional requirenents of
young children. Menus are posted in the office and a nonthly nenu
is available for you to take hone.

3. 1% through 5'" grade students nust bring a |lunch each day. W
follow strict guidelines about appropriate foods to send with your
student. Sodas, chocolate mlk, candy and gum are NOT al |l owed at
school . W encourage you to pack a nutritionally sound |lunch for your
children, keeping in mind that children need premumfuel for their
young bodi es. Lunches may not be refrigerated or warned. School

| unches may be purchased for $3.00 a day(no charge for seconds).
Parents receive bill for lunches at the end of each nonth.

3. Children have 30 mnutes to eat | unch



4. A snack is given to all children after school (2:30 for
Ki ndergarten, 3:00 for 1% through 5'" grades).

7. Birthday or holiday treats should be arranged through the office.

Heal t h

You are the best judge of your child s health, and we trust you
will not bring a sick child to the center. However, if in the
opi nion of the administrative staff, your child is sick, we wll
call you to cone and pick up your child. The following criteria
will be considered in determining if your child nust go hone:

o fever of 100 degrees or nore

o i nflammation of the eyes

o vom ting

o nore than one incidence of diarrhea
o conmuni cabl e di sease

o unknown rash

o frequent coughi ng

o excessi ve nasal discharge

If your child is sent home due to illness, he/she cannot return to
school until he/she has been free of synptons for 24 hours, or unti
your doctor sends a note that says the illness is not contagious.
This is to allow your child anple time to recover and to stop the
spread of illness to the other children

|l 1 ness / Medication Policies

1. Wen your child is ill or absent for any reason, please call the
office and notify us of the illness or reason for the absence.
This courtesy keeps us inforned of anything contagi ous to which
our children m ght be exposed.

2. |If your child beconmes ill at school, we isolate your child and
call you imediately. Arrangenents nust be made to pick up your
child as soon as possi bl e.

3. If your child is out because of a contagious illness, please be
sure the child is no | onger contagi ous before returning to schoo

4. |If you are going to be out of reach for the day, for any part of
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the day, you nust give us a phone nunber where you can be
reached, or give us alternate energency contact.

5. If your child devel ops a tenperature of 100* or nore, or has nore
than one epi sode of uncontrollable diarrhea or voniting, you wll
be called to pick himor her up fromschool. You should nake

arrangenents to pick your child up imediately. After an
illness, a child nust be free of fever, diarrhea or vomiting for
24 hours with no assistance from fever-reducing, diarrhea
controlling nedications (Tyl enol, Kaopectate, and the |ike),
before returning to Meadow Oaks Acadeny. |If you feel that your
child is not contagious yet still has a fever or | oose-stool
your child may return to school only with a doctor’s note of

rel ease that states the non-contagi ous cause of the synptom

6. If your child wakes in the norning with a tenperature, and you
give the child nedication to bring the fever down, YOUR CH LD IS
STI LL CONSI DERED TO HAVE A TEMPERATURE and may still infect other
children in the center. W cannot keep a child in this
situation. |If you have any doubts; please call before bringing
your child to school

Medi cati on

Pl ease read this section very carefully. Al |laws are set
forth by the Texas
Depart nent of Human Servi ces.

1. Do not put nedicine in your child s bag. If no one knows it is
there, your child or another child could get hold of it, which
coul d prove catastrophic. Hand all nedications, salves and
drops, to the office personnel.

2. Medicine adnministration tinmes are 1llam and 3pm

3. W can give nedication only if the parent signs the nedica
aut hori zati on sheets daily. Ofice personnel cannot sign in
nmedi cine for you. You may sign each day’'s mnedi ci ne sheet on
Monday i n advance for the week. Please use a
separate line for each nmedication. Do not sign two nedications
on the sane |ine.

4. Prescription nmedication nust be in the original container
| abel ed with the child s nane, date, directions and physician’s
nane. The office nust adm nister the nedication according to the
| abel directions and cannot admi nister the nedication after the
expiration date. Doses nust be spaced appropriately. |f the
directions say give twice a day, we can not give.



5. Non-prescription medications nust be |abeled with the child' s
nane, the date the nedication is brought to school, and must be
in the original container. W nust adhere to | abel directions.
If a parent requests that a non-prescription nedication be given
to a child of 4 years and the | abel state “Consult physician
for children under 6” we can not give the medication unless we
have a witten authorization fromthe physician stating the
child s name, age, nedication and dosage.

6. Please do not send nmedication to school in your child s backpack
Medi cati ons should be only handl ed by adults — straight fromthe
parent to an office staff nenber.

Wt hdrawal from School

A two-week advance notice in witing should be given to the school if
it is necessary to withdraw your child. You will be held responsible
for weekly tuition up to the witten expiration date.

Referral Credit

Word of nmouth is the best advertisenment. |If you refer another famly
to our school, and they enroll their children, we will, in
appreciation, give your famly a referral credit of $25.00 off your
next tuition paynment. Be sure the new family points out that they
were referred by you.

Referral credit is $25 per new fam |y unit and is not based on the
nunber of children in that famly. You nay receive a referral credit
for each enrolling famly you refer, and there is no limt on the
nunber of referral credits you may receive.

Parent | nformation

The Meadow Caks Acadeny website is available with updated

newsl etters, nmenus and other announcenents to keep you informed of
the schools activities. Upon request this information can al so be
emailed to you
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Private
El enentary School
Pol I ci es
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At t endance

Tardiness is always a disruption to the class. Please nmake sure
your child is in class on tine each norning. Tardies are also
recorded on the student’s permanent record.

Students need to attend school every day of the year unless they
are ill.

Each day’ s cl assroom experi ence builds on that of the previous
day; absence for any reason other than illness should be
kept to a m nimum

Pl ease call the school office if your child is unable to attend
school for any reason

A doctor’s note is required for return to school after
conmuni cabl e di sease.

Children nmust be free of fever for 24 hours before returning to
school. That neans that if your child is sent home from school
due to fever, he/she cannot conme to school the next day, unless
your doctor faxes or sends a note saying the fever is not due to
a contagious illness.

When your child is absent for any reason, please send a note
Expl ai ni ng the absence when your child returns.

School Supplies / Itens from Honme

El ementary school children should not bring toys or other
personal itenms to school. Al supplies are provided by Meadow
Oaks Acadeny.

School supplies and other school equi prent and materials are
purchased with registration fees. Children are taught to
cooperate, share and be responsible for their group’ s suppli es,
materials and equi pnent. Please do not allow your child to
bring school supplies fromhone. W want to focus our schoo
time on learning rather than disputes about fancy pencils,
erasers and fol ders.

We cannot enphasi ze enough the inportance of |abeling your
child s items. Shoes, socks, underwear, pants, shirts, hats,
jackets, sweaters, etc. should all come to school |abeled with
your child s nane. W are structured, but with over 100 children
in a school, itenms can get m xed up and duplicate itens are
common. If an itemever gets msplaced, we can find it easier if
it is labeled with your child s nane. It may even be returned to
you before you noticed it was m ssing. Wen you notify us of a
nm splaced item our first question to you will be “Does it have
your child s nane on it?” Please be able to al ways answer
“Yes!”
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What to Wear to School

1. Children need to dress in the school uniform Qur recommended
retailer for Meadow OCaks uniformw ||l be Parker uniformns.
2. Ceneric Khaki pants, shorts and oxford shorts can be picked from

any ot her store.

3.

For Special event days |like picture day, we would like al

private grade students to have the Meadow Gaks nobnogram sweat er,
plaid skirt or junper.

4.

5.

Shirts nust cover the entire torso — front and back
Sl ack and shorts are acceptable for boys and girls.
Shorts shoul d be worn under skirts/junpers.

Socks must be worn daily.

Footwear is very inportant. Children should al ways wear
sneakers. Cowboy boots are not allowed. They bruise when a
child is kicked, and they slip and are awkward on our play
equi pnent. Sandals and jellies expose toes to stubbing and
getting stepped upon and should not be worn to school

Jewel ry and watches are allowed if they do not interfere with
concentration.

Academ c Progress

Children will bring graded work home weekly in a colored folder
It may be previous work, to allow the teacher tine to grade the
papers. Please | ook over your child s work.

Pl ease hel p your child to remenber to bring his/her folder back
to school on Mnday.

Homewor k for 1% through 5'" grade students will not be extensive.
Some types of practice (reading, spelling words, math facts) and
rei nforcenment activities done at home can be inportant to your
child s success. Your child s teacher can advi se you of the need
and content of such work.

Honmewor k assi gned by El enmentary grade teachers usually consists
of studying spelling words, math activities, practice with
readi ng vocabul ary and/or sight words, reading aloud to a parent,
or correction of daily work. (Sonetines a paper may be marked
“Finish and Return” or “Correct and Return”. |If so, please have
your child do the work and return it to the teacher the next
day.)

Readi ng al oud daily with your child as he/she begins to becone a

13



reader is extrenely inportant, as is listening to your child read
to you. Please try to maintain this practice throughout your
child s elenentary years regardl ess of whether a specific
honmewor k assi gnnment i s nade.

Your child s reading progress will be enhanced because your child
will practice reading in the enjoyable, supportive context of
your attention

6. Elenentary students receive report cards four times during the
school vyear.

7. Al Kindergarten, First, Second, Third, Fourth and Fifth grade
children take the lowa Tests of Basic Skills (I1TBS) in the spring.

Di sci pline Policy

1. It is expected that all students at Meadow Oaks Acadeny show
respect for peers, adults, and property.

2. Students are informed of and expected to obey their classroom
rules. Students are also infornmed of the consequences of
m sbehavi or

3. The msbehaviors in the following |ist are considered serious.
Dependi ng on the context and frequency of their occurrence,
parents will be notified so that home and school can work
together to prevent the devel opnent of further problens.

o physi cal aggression

o ver bal abuse or foul |anguage

o del i berate disruption of class

. wi Il ful defiance of teacher or adm nistrator

4. Any on-going situations will be discussed with the parents to
ensure a cooperative approach. Please feel free to discuss any
guestions or concerns.

5. W are to educate all of our children. Children that display
behavi ors that prohibit other children fromenjoying a positive
and pl easant | earning atnosphere and children displaying chronic
di srupti ve behavi or which has been determ ned to be upsetting to
the physical or enotional well being of another child may require
the foll owi ng actions:

Initial Conference

An initial conference will be required and the problemw || be
defined. Goals will be established towards sol ving the problem

When t he goal s towards sol ving the probl em have not been successfu
ot her measures will be taken. The child may be sent honme. A parent
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may be called any tinme the child exhibits uncontroll abl e behavi or
that cannot be nodified by MOA staff. That parent nmay be asked to
take the child hone i medi ately. Suspension fromthe el ementary
school programmay vary froma few hours to an indefinite period.
Parents are required to continue paying tuition during any suspension
peri od.

Di scharge Policy

Meadow Caks Acadeny reserves the right to cancel the enroll nent of a
child for the follow ng reasons:

e non-paynment or excessive |ate paynents of fees

e not observing the rules of the school as outlined in the
par ent handbook

e child has special needs which we cannot adequately neet
with our current staffing patterns

e physical and/or verbal abuse of staff or children by a
parent or child

e child has exhibited behavior which is harnful to
hi mM hersel f or others.

Conf er ences

1. Al parent conferences are wel cone. Please schedule a teacher
parent conference during teacher’s planning tine. Feel free to
call and discuss ANY question that m ght arise. Please cal
i medi ately, not weeks |ater.

2. Since it is necessary for the teachers to devote their tine
during the school day to the children, we ask that you pl ease do
not speak with your child s teacher in the classroom Children
have “big ears”, and discussions of the child should not be
in front of the child. You may plan a conference
with your child s teacher at a convenient tine.

3. Parent visits during the school hours are wel conmed and
encouraged. Please plan your visit through the office. There
are many opportunities during the year for parent help in
projects and field trips. Visiting is for observation only.
Schedul e a conference if you need to speak with the teacher
Please limt your visit to 20 m nutes.
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Children with Special Needs

Qur school will try to acconmpdate children with special needs
(physical, behavioral,cognitive, etc.), if we are able to neet the
child s needs within our current staffing patterns.

Super Summer C ub

1. During the sunmer, we offer Super Summer Club, a fun and exciting
sumertinme day canp at Meadow Caks Acaderny. W enj oy custom
thematic units including arts and crafts, field trips, days at
the park and special event days.

2. Special policies apply to SSC and are explained in your summer
Enrol | ment infornmation.

Thank you for sharing your children with us,
and for giving us the opportunity to | ove and
gui de t hem
t hroughout their early elenentary years!
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| HAVE READ THE PARENT
POLI CY BOOK FOR
VEADOW OQAKS ACADEMY.
| AGREE TO ABI DE BY
SUCH POLI CI ES AND
RULES.

Child s Nane

Mot her’ s Signature Fat her’s Signature

Dat e

Pl ease sign and return the above statenent.
The statenment nust be on file at Meadow Oaks
Acadeny upon enrol |l nent of your child.
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